Tips for Outlook on your Apple device

Connect. Organise. Work smarter.
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Tips for Outlook on your Apple device

Find Folders

Tap Menu, and then press
and hold an account icon
to see a list of folders for
that account

Save contacts
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Office 365
demo1@ingwps99.onmicrosoft.com
Favourites 4

(1 Inbox 12
> Sent Items

@ Deleted Items

Drafts 1

Archive
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Groups New

09

< Office 365

Info

Email  demol1@ingwps99.onmicrosoft.com

Description  demol1@ingwps99.onmicroso...

Account Settings

Automatic Replies OFF
Block External Images (?)

Save Contacts (?)

" @

Having sync issues? Try resetting
your account.

Reset Account

Delete Account

Add Save contacts so you
can see your ING contacts
—— in the address list of your
mobile device.

Tap Menu > Settings.

Tap your ING account >
select Save Contacts

RSVP to an invitation

@ 0365 tips

Tomorrow, 16:30 (30m)

16:00

10365 tips
17:00

Email Organiser o

Add message (optional)

Accept Tentative Decline

Tap RSVP in a meeting
invitation, and then tap
Accept, Tentative, or
Decline. You can also
choose to not send a reply
to the sender

Mark and flag messages
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Week 11 | Klantinteracties eenvoudiger
maken met marketing automation
Unsubscribe

In a message, tap the three
" dots. Then tap to take the
action of choice
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Nieuwsbrief niet goed leesbaar? Klik hier voor de online
versie

Find ING colleagues

Search

Find the contact details of
your ING colleagues easily.
Tap Search and type the

Q  Mail, Events, Contacts, Files

Contacts Create+ name of your colleague
in the search bar
Demo2 Wel, UDO1P... Human
Colleague K. van (. Resourc... C
Files >
organisatie uni... W10-0365 - T... Het me
XLSX PPTX DOCX

Change calendar view

In Calendar, tap View
and select Agenda, Day,
3-day or Month
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More tips and tricks about Outlook on your mobile device can
be found on My Workplace https://ingglits.service-now.com/
wps?id=kb_article_view&sysparm_article=KB0013843
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